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How to file PPSA registrations

1. Login through the members portal at www.oncorp.com

2. When you click login, the following screen appears. Enter your account name, username and password

then click next:

account.) |

ecore Member
our firm has an ecore

Account Name:

. “é::: unt Mame

(O Cyberbahn

@® ecore User Mame:

O Visitor User Mame
Password:

A

Forgot your password?

[ Remember my Account
Mame and Username for
future login. (Do not check this
ko if using a shared/public
computer.)

‘ Mext ‘



http://www.oncorp.com/
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3. Once you have logged in, look on the top left hand side for the banking/PPSA tab and click
onthe PPSA dropdown:

acore

Account

B copote [ sancingpPsa (W DueDiligence

4. After selecting PPSA, you are at the landing page, all registrations are found on the right
handside of the screen

| Search> | R ——
. Drafis il ﬁ|sc||m|NB|NL||N3|NT||NU||0N||PE||QC||SK YT
+  Reports Draft Searches
EErr— —— M E e =
EE@  Submitted Searches Renew Registration
Drafts Amend Existing Regisiration
?’g:]nrs[:tti Discharge Registration -
Eeaihban b el | [Tl Set as default jurisdiction
y QCB Registration BEETE  Templates
MB
NB/NL/NS/NT/NU/PE/YT BEEEE  Drafts I  Debtor & Secured Party Database
ON
s B  submitted Eatch VIN Template

5. You can select a jurisdiction by clicking on a tile i.e. AB is selected as the default jurisdiction
and a new registration is the default registration type in this example. So lets say we want to
file anON new registration, you would click ON then new as noted below,

-~ ‘rm.: ._.'..'_g‘ |
.
" IE@  Start a New Search = ;
. Deaits |Aﬁ||Bc||m||NB||NL||Ns||NT|Nu|PE|Qc- sk || ¥F |
+ Reporis m Draft Searches e ——
| Regstration> |
2 EEd  Submitted Searches 2C-A-Amendment
g gt';fr‘rfitted 2C-B-Renewal
- Templates 2C-C-Discharge -
SN eyl R e [ Set as default jurisdiction
R STl Registration BT Templates
. MB
+  NB/NL/NS/NT/NU/PE/YT BEEE Drfts Debtor & Secured Party Database
« ON

Sk B Submitted Batch VIN Template
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6. Then click start

Start a Mew S h ;
= WD serstevsener [he | eo | we [ e [ v [t [ [N e oo [ | vT
+ Reporis m Draft Searches e
| Registration> | e
2 EEH Submitted Searches 2C-A-Amendment
g mm 2C-B-Renewal
.. Sil ;
- Templates 2C-C-Discharge !
= ¥ Nathase | [set as default jurisdiction
A Registration Templates
« M8
+  NB/NL/NS/NT/NU/PE/YT Drafts Debtor & Secured Party Database
« ON
e BEE  Submitted [EILGI  Batch VIN Template
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7. You are brought to the entry page for all details, you can start by completing your reference

anddocket field

|

Drafts

Submitted
Templates
Easyfill Database
Multiple ViNs Template >
- AB
BC

MB
HE/NL/NS/NT/NUW/PENYT
Ol

« SK

Reference |

| * bocket | |

Registration Typd P - PPSA v

Caution Filing [ i Periods | w

f
||

) Business Debtors
[ Click ADD DEBTOR to specify Business Debtor to add to this registration. |
Individual Debtors
[ Click ADD DEBTOR to specify Individual Debtor to add to this registration. |
redf Partine
[ Click ADD SECURED PARTY to specify Secured Party to add to this registration. ]
Collateral
Section 1: Cllateal Casication
D{kl'gumﬁ'ﬁnuds Dm‘tﬂry DEq.ﬂpm_enl:. Dmm Doﬂxer
Section 2: Section 3: ; Section 4: ;
[ Motor Vehicie included IMM' I Mo Fixed Date
Collateral - Motor Vehicles
[ Click ADD MOTOR VEHICLE to specify Motor Vehicle to add to this registration.
General Collateral
[ Click ADD GENERAL COLLATERAL to specify General Collateral to add to this registrati ]
Registering Agent

8. The default registration type is PPSA, to select RSLA click on the dropdown menu
Ontario PPR New Registration

Refmce|
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9. To select the number of years click on the registration period drop down,

[ Click ADD DEBTOR to specify Business Debtor to add to this registration. |

| Click ADD DEETOR to specify Individual Debtor to add to this registratior. ?ﬂ i
"

Secured Party/jen Claimant ke

13
, _ 14
Secured Parties 15
| Click ADD SECURED PARTY to specify Secured Party to add to this registration. | 4¢

Collateral - Motor Vehicles
| Click ADD MOTOR YEHICLE to specify Motor Vehicte to add to this registration.

General Collateral
| Click ADD GENERAL COLLATERAL to specify General Collateral to add to this registration,
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10. To add debtors, click the add debtor button:
Ontario PPR New Registration

0D DEBTO ; i
Business Debtors

Click ADD DEBTOR to specify Business Debtor to add to this registration.

‘Click ADD DEBTOR to specify Individual Debtor to add to this registration.

Secured Party/Lien Claimant

ADD SECURED PARTY
Secured Parties
|

| Click ADD SECURED PARTY to specify Secured Party to add to this registration.

[ consumer Goods inventory [l Equipment [l Accounts [l other
Section 2: Section 3: Section 4:
DMD‘hnr'n'e}ﬁde_lncluded Principal Amount Secured Dif:enfhhtll’it!! [ Mo Fixed Date
|
Collateral - Motor Vehicles
Click ADD MOTOR VEHICLE to specify Motor Vehicle to add te this registration.

[

General Collateral

[ Click ADD GENER&LCOLLATERAL&DM General Collateral to add to this registration.
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11. Select debtor type: business or individual and enter the details below,

COPY FROM DE [ ADD TO DE

i ® Business U Individual
Business Name 1234567 ONTARIO ING GET LAST BUSINESS DEBTOR
l A
] Ontario Corp. No. 001234567
Street Address 199 BAY STREET SUITE 4610 GET LAST ADDRESS
The first address line will appear on
the first registration page.
y. Each additional line will result in an
= additional registration page.
City [ToRONTO |
Province [ Ontario v
Country
Postal Code

Check If No Address [

SAVE AND ADD ANOTHER i SAVE AND BACK TO FORM CANCEL AND BACK TO FORM

12. To continue to add debtors, click SAVE AND ADD ANOTHER
13. If you are finished, click SAVE AND BACK TO FORM

14. If you accidentally selected the wrong button, you can click CANCEL AND BACK TO FORM
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15. To add secured party, click add secured party button:
Ontario PPR New Registration

Registration Type| P - PPSA «

Caution Fiting |

Business Debtors

1234567 ONTARIO INC
001234567

199 BAY STREET SUITE 4610

Docket |

Registration Period *

Individual Debtors

| Click ADD DEBTOR to specify Individual Debtor to add to this registration.

| ADD SECURED PARTY
g Secured Parties
| Click ADD SECURED PARTY to specify Secured Party to add to this registration. |
Collateral

Section 1: Collateral Classification *

General Collateral

[ consumer Goods O Inventory A Equipment [ Accounts [ other
Section 2: Section 3: Section 4:
[ Mator Vehicle Included Principal Amount Secured | (Mo Fixed Date
ADD MOTOR VEHICLE
Collateral - Motor Vehicles
| Click ADD MOTOR VEHICLE to specify Motor Vehicle to add to this registration.
ADD GEMERAL COLLATERAL
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16. Enter the details below,

Add New Secured Party

COPY FROM DB [ ADD TO DB

Secured Party Name BMO GET LAST SECURED PARTY

Street Address 100 KING STREET W GET LAST ADDRESS

The first address line will appear on
the first registration page.

Each additional line will result in an
additional registration page.

i

City [ToRONTO |
Province | Ontario ~|
Country

Postal Code

Check If Mo Address [

SAVE AND ADD ANOTHER SAVE AND BACK TO FORM CANCEL AND BACK TO FORM

17. To continue to add secured parities, click SAVE AND ADD ANOTHER
18. If you are finished, click SAVE AND BACK TO FORM

19. If you accidentally selected the wrong button, you can click CANCEL AND BACK TO FORM
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20. For your collateral classification you can select the appropriate boxes and enter the
relevantdetails,

Ontario PPR New Registration
Reference | | Docket | |
Resstration Tpel P ~PPSA v = e e
Debtor Information

Business Debtors

RS o Gty |Prov [Postal Code
1234567 ONTARIQ INC 199 BAY STREET SUITE 4610
001234567 Deletes
Individual Debtors

| Chick ADD DEBTOR to specify Individual Debtor to add to this registration. |

Secured Party/Lien Claimant

Secured Parties
Secured Party Mame City Prov Postal Code
1 |BMO 100 KING STREET W TORONTO |ON | M5L 1E9 | Edit
Delete

Collateral

Section 1: Collateral Classification *
[JConsumer Goods Dlmrentﬁq DEcp.li.plmt [JAccounts [other

| Mator Vehicle Includsd rﬁ"ﬁl’al Amount Secured | Date of Maturity [ No Fixed Date
ADD MOTOR VEHICLE

Collateral - Motor Vehicles
| Click ADD MOTOR VEHICLE to specify Motor Vehicle to add to this registration.
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21. If you have motor vehicles collateral, you can click on the add motor vehicle button

Collateral
Section 1: Collateral Classification *
[ consumer Goods Dlmrenlnnr DEquipment [ Accounts [ lother
Section 2: Section 3: Section 4:
[ Motor Vehicle Included Principal Amount Secured Date of Maturity (1Mo Fixed Date

ADD MOTOR VEHICLE
Collateral - Motor Vehicles

| Click ADD MOTOR VEHICLE to specify Motor Vehicle to add to this registration.

|
General Collateral

| Click ADD GEMERAL COLLATERAL to specify General Collateral to add to this registration.

Address:
City:
Postal Code:

|

|

|

|
Province: ON »

|

SAVE AND VALIDATE PRINT DRAFT SAVE AS TEMPLATE CANCEL

22. You may enter the required MV data as required,

+ Drafts
U PR COPY FROM DE M ADD TO DB
VIN | |
Drafts Year+ | |
Submitted
+ Templates Make = | |
EasyFill Database Model | |
« AB
% ﬁ SAVE AND ADD ANOTHER |l SAVE AND BACK TO FORM |l CANCEL AND BACK TO FORM
+
+  HB/NL/NS/NT/NW/PE/NT
ON
SK
Muitiple Serial Collateral

To upload multiple ViNs, download the Excel template for this jurisdiction by selecting it from the left navigation menu under “Multiple VINs
late”. Once completed, save to your computer and then upload below.

Choose File | No file chesen UPLOAD
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23. If you have multiple entries to make, consider using the muti-vin template option on the
lefthand side index:

e Gk
EXT e
+ Drafts
R COPY FROM DE M ADD TO DB
Registration > VI + | |
+ Drafts Year+ | |
» Submitted
+ Templates Make = | |
«  EasyFill Database Model | |
Muttiple VINs Template >
s AB
% Eé SAVE AND ADD ANOTHER SAVE AND BACK TO FORM |l CANCEL AND BACK TO FORM
.
+  NB/NL/NS/NT/NU/PENYT
- ON
- 8K
Muitiple Serial Collaterat

Teo upload multiple ViNs, download the Excel template for this jurisdiction by selecting it from the left navigation menu under “Multiple VINs
late”. Once o leted, save to your computer and then upload below.

Choose File | No file chosen UPLOAD

24. To use to this feature, simply click on the province ( this example is for ON) and you will
see adownload commence,

Downloacs P Qe g?

o, ONTemplatexls
= Dpen file

See more

25. Simply open to file and enable edits

Home Insert Page Layout Formulas Data Review View Help Acrobat

@ PROTECTED VIEW  Be careful—files fram the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. | Enable Editing
AT el 3 7. Contact Dye & Durham at 1-888-577-9177 for assistance or if you have any questions
A B C D = E 8| H | — — J

1. INSTRUCTIONS - PLEASE READ AND FOLLOW — ONTARIO ONLY

2. Click ENABLE EDITING button above. (If you don't see this option above, skip this step)

3. Copy and paste your Vins, Years, makes, and models into the columns below

4. Save Excel file to your desktop

5. Start a PP SA registration in required jurisdiction

6. Go to "Add Serial Collateral” or "Add Vehicle" and upload Excel file from your desktop under Upload Serial Collateral section
7. Contact Dye & Durham at 1-888-577-9177 for assistance or if you have any questions

Year Make Madel Vin

e S S R
EZSNan iR 2ivo o s e

a1 |
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26. Once that is completed, save a copy and return to the ecore website and click choose file
tolocate your multi-vin document:

B v

l

Year * | |
|
|

Make *
Model

SAVE AND ADD ANOTHER |l SAVE AND BACK TO FORM [ CANCEL AND BACK TO FORM

Multiple Serial Collateral

To upload multiple ViNs, download the Excel template for this jurisdiction by selecting it from the left navigation menu under “Multiple VINs
template”. Once completed, save to your computer and then upload below.

[Choose Fil e f chosen
27. Once the excel spreadshet is loaded, you will see the file name appears between the
twobuttons
|
Ontario PPR New Registration

Wsd b st Cattort

I vm:

|
Year * |
Make * | |
Model |

SAVE AND ADD ANOTHER | SAVE AND BACK TO FORM | CANCEL AND BACK TO FORM

Multiple Serial Collateral

To upload multiple VINs, download the Excel template for this jurisdiction by selecting it from the left navigation menu under “Multiple VINs
template”. Once completed, save to your computer and then upload below.

[ Choose File | ONTARIO ViNS xis

Click upload
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28. After uploading you are taken back to the registration page and you will see all the

information is pre-popualted

Collateral - Motor Vehicles
VIN Year Make Model

1 1FTFWI1EV4AFD26398 2010 FORD F150 Edit
Delets

2 IFTPX14536NB32509 2006 FORD F150 4X4 Edit
Delete

3 1FTNR1ZG1FKAR6025 2015 FORD TRANSIT CARGO T250 Edit

4 1GCEC14V21Z147426 2012 FORD TRANSIT COMNECT XLT Edit
Delete

5 1FTHEZEL4ADASO416 2010 FORD E250 ECONOLINE Edit
Delete

[i] 1FTNEZEL9DDE13790 013 FORD E250 ECONOLINE Edit
Delete

7 1FAHP3ZMN98W 166945 2008 FORD FOCUS § Edit
Delete

8 1GCEC14V21Z147426 2016 FORD TRANSIT COMNECT XL Edit
Delete

g 1GCEC14V2 17147426 2015 FORD TRANSIT CONMECT XL Edit
Delete

10 1GCECT4VZ1Z147426 2013 FORD TRANSIT CONNECT XLT Edit
Delete

ADD GEMERAI COLLATERAL

‘General Collateral
[ Click ADD GEMERAL COLLATERAL to specify General Collateral to add to this registration.

Name: |
Authorization Name: |
Address: |
City: |
Province: (AN w |

29. To enter general collateral, click enter generall collateral

ADD GENERAL COLLATERAL

General Collateral

Click ADD GENERAL COLLATERAL to specify General Collateral to add to this registration.

Postal Code:

SAVE AND VALIDATE

PRINT DRAFT SAVE AS TEMPLATE




Dye &
Durham

30. From here you can paste your general collateral or type it in:

Add New General Collateral

COPY FROM DE

General Collateral +

all present and current personal property of the debtor

SAVE AND BACK TO FORM | CANCEL AND BACK TO FORM

31. If you are finished, click SAVE AND BACK TO FORM

32. If you accidentally selected the wrong button, you can click CANCEL AND BACK TO FORM

33. Now you can change the registering agent details if needed, the default is pulled from
youraccount:

Name: |DYE & DURHAM |
Authorization Name: |KER RIE |
Address: [199 BAY STREET SUITE 4610 |
City: [TORONTO |
Province: |0N v|

Postal Code: [M5L 1E9 |

SAVE AND VALIDATE [l PRINT DRAFT [l SAVE AS TEMPLATE
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34. To proceed, you can click save and validate which will bring you to a confirmation page:

Ontario PPR

|| WARNINGS

Please Mote: Registrations with multiple pages reguire extra processing time.

Verify the necessary details

ON PPR Registration - Form 1C - 1c 5 40.00 0.00 0.00 Total: 40.00
Confirmation of ldentification Information
Reference Docket
Debtor Hame Secured Party Hame

Reference File Number
1234567 ONTARIO INC

BMO Not Applicable

PRINT DRAFT SUBMIT il SUBMIT AND GO TO DRAFTS INDEX [l POST SEARCH
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35. From there you can print a draft to be signed off (opens up in a new tab or pop up window)

COF@ OonTARIOPPSA New Registration
1C DRAFT

Powered by oncorp

REGISTRATION TYPE: Parsonal Property Security Act

TERM OF REGISTRATION (YEARS): 5

CAUTION FILING: N
MOTOR VEHICLE SCHEDULE: ¥

DEBTORS
iﬂum Debtors
| BUSIMESS MAME
. ONTARID CORPORATION NUMBER ADDRESS
| 1234567 OHTARIO INC 199 BAY STREET SUITE 4610
||" |oo1234567 TORONTO ON MSL 1E9
SECURED PARTIES
|Secured Parties
[ MAME ADDRESS
| = 100 KING STREET W
| TORONTO ON MSL 1E9
COLLATERAL
'Motor Vehicles
VIN YEAR MAKE MODEL
1 [IFTFWIEVAAFD26198 200 FORD F150
|[2_|1FTRx14536NB32509 2006 FORD F150 4K4
||3 [1FTHR1ZG1FKA96D25 305 FORD TRAMNSIT CARGO T250
|4 NGLECI4vZITI47426 2012 FORD TRAMSIT COMNECT XLT
/|8 [1\FTHEZEL4ADASD416 o FORD EZ50 ECOMOLINE
||& |1\FTHE2EL9DDB13TI0 2013 FORD EZ50 ECOMOLINE
|[7_[1FAHP3ZNIAW 166945 2008 FORD FOCUS §
& |1GLECI4VI1Z147426 2016 FORD TRAMSIT COMMECT XL
1
||8_|16CECI4v21Z147428 2015 FORD TRAMSIT CONMECT XL
10 [1GCEC14VZ1Z147426 2013 FORD TRANSIT COMHECT XLT
| Collateral Classification Selected MATURITY DATE |AMOUNT SECURED
Consumer Goods Invel t
- = Eoplment, No Fixed Date
Accounts Other Maotar Veh Incl_x
:Gmrﬂ Collateral
| [ALL PRESENT AND CURRENT PERSONAL PROPERTY OF THE DEBTOR
REGISTERING AGENT
MAME ADDRESS
199 BAY STREET SUITE 4610
I TORONTO OM MGL 1E9

KERRIE
APPROVAL SIGHNATURE

Page 1 of 2

DATE




Dye &
Durham

36. Or you can chose to cancel

Chr ne

2 o
|| WARMINGS =

| Please Mote: Registrations with multiple pages reguire extra processing time.

OMN PPR Registration - Form 1C - 1c 5 40.00 0.00 0.00 Total: 40.00
Reference Docket
Debtor Hame Secured Party Hame Reference File Number
1234567 ONTARIO INC BMO Not Applicable

| CANCEL [l SUBMIT [l SUBMIT AND GO TO DRAFTS INDEX [l POST SEARCH

37. Or submit and you will be taken to the submitted index,

Sobriticd PPSAIPPR Registrations Index
SHOW SEARCH FILTERS £3)

Report Centre Actions

Setect Reports from Jursdiction{s) SEMD TO REPORT CENTRE
Hone ¥
| ke MERGE REPORTS

0 / 50 reports selected

|
I B Reference Dacs

Submitted On Dopcicrt i
137790714 | 19634 1o on sl —
so1ar 7o 139e3a ; Debtor 1 - o Form s m
09:04:52 * Secured party 1 '-!:-mmd Hew Begn Mo oy Copym |

TN e Otk e

[

Expriry Date Farw Discharge

S0R0-07-29

LAmeng

38. From here you can choose to view the form, copy the registration, file a renewal,
amendment,discharge or complete a post search or print a confirmation.




