MORTGAGE PAYOUT AND
DISCHARGE REQUESTS

Integration Guide




ASSYST PAYOUT & DISCHARGE INTEGRATION Durham

Order and receive payout statements and discharge information directly in a Unity matter

* Unity users can now order their payout statements and receive payout and discharge information for Assyst Real Estate® supported lenders
directly in a Unity Sale or Mortgage matter from their Existing Mortgage(s) page

* Assyst Real Estate® credentials are required to use this integration. If you are already using Assyst Real Estate®, this service will
automatically be available

* If you are not yet using Assyst Real Estate®, you need to enroll through Assyst Real Estate Enrollment at
https://login.assystrealestate.com/onboarding

* For any questions or help, please contact Assyst Real Estate® at 1-877-418-7511
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Dye &

| ASSYST REAL ESTATE® MORTGAGE PAYOUT REQUESTS — SET UP Durham

E&ﬂ] Un|ty Matters Opportunities  Projects v Contacts Integrations Umt;.vco Events Messages E} @ @ 9‘ ® alishia v
@ iy STEP #1: My Unity Credentials
Hover over the head and e oy
A “ My Integration Credentials
shoulders icon and select “My
‘ Integration Credentials” My Personal Details
All Matters v All Types Status: Active VT v : 5
| s L d ‘ ‘ i MarTxn:2 | =J Appearance
Closing in Next ‘ days OR From | oD | MM 1 vvyy B To D | MM | == ‘ Unity System Status
: — . . Unity Performance
() Type Matter Matter RE:Line Address/Description Lawyer Legal Assistant Closing Datg
(> Logout
D P 220001-ON-P = May 217 Dundas Street London ONTARIO AB rr Feb 18, 2023
D P DEPOSITTEST1 = Banana 244 Benson Ave Toronto M6G 2J6 Ontario AB r Mar 10, 2022
. . x
My Integration Credentials
Teranet Connect Assyst Real Estate
Stewart Title
User Name * alishiab
FCT
Password * ..I Forgot Password
Chicago Title
. STEP #2: STEP #3:
Assyst Real Estate Select “Assyst Validab Enter your User Name
" Real Estate™ R and Password and select
TitlePLUS “Validate”
Close
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ASSYST REAL ESTATE® MORTGAGE PAYOUT REQUESTS — SET UP CONT.

Success

The Assyst Real Estate” credentials were successfully validated and saved

to your Unity user profile.

STEP #4:
You will receive confirmation that your Assyst
Real Estate’ credentials have been successfully
validated. Select “OK”

— KR

Dye &

Durham

My Integration Credentials

Teranet Connect Assyst Real Estate’

Stewart Title
User Name *
FCT

Chicago Title

Assyst Real Estate’

TitlePLUS

alishiab

STEP #5:
Your Assyst Real Estate” credentials have
been successfully loaded into your Unity
Account! Select “Close”

AV

Close
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| REQUESTING PAYOUT STATEMENTS

When being certain is everything

ES(EJ Unlty Matters Opportunities  Projects v  Contacts Integrations Unityco Events Messages ‘ El @ @ 9‘ ® alishia
T [E) SALE (ON) x
Ll 220004-ON-S
Donohue
.. Add Note Selectstatus v LY
Exlstlng Mortga ge(s) Sticky Notes o - Save
Qverview
Matter Opening Add New Mortgage
Vendors Existing 1%
Purchasers & Solicitor Bank of Mo
Property/Teranet Connect =
Compliance Mo M ' be Discharged v STEP #2:
L. _ Go to “Existing e
Existing Mortgage(s) =1 Mortgage(s)” tab |55 Select “be discharged from
VTE Mortgage(s) =0 of Matter '“hared the dropdown menu of
e Assume .
_— options
RE Broker / Commission Bridge Financing p
Condo Corporation Instrument Type Registration Number ——REpTSTTATIOTTTATE
Purchaser's Fire Insurance )
o Assignment of Rents v 59854655655 02 ; 03 2017 B rhumaro22017
Response to Requisitions
Undertakings Given Add another related instrument &
Statement of Adjustments Type of Mortgagee  Institution v Correspond with? ~ Mortgagee v
Direction re Funds B biaini
re we obtaining a v
Supplemental Tasks Mortgage Loan No. 356875456125 discharge statement? L
Statement of Account Collateral mortgage? No ™
Trust Ledger
5 Amount Payable to $0.00 5
Executions Affidavits discharge this :
mortgage
Forms
Document Production Discharge is to be v
registered by morteagee
Matter Documents
Not Undertaking Status  Qutstanding v
otes
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REQUESTING PAYOUT STATEMENTS CONT,.
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STEP #3:
Enter in all
applicable details
of the mortgage

When being certain is everything

Existing 1%
Bank of Mo...
gE—
Mortgage W tIcS:. be Discharged v
Mortgage Reg. No. 598546556

Mortgage Reg. Date

Related Instruments

02 j 03 j2017 i

02 y 03 2017 B thumaroz2017

Add New Mortgage

Instrument Type Registration Number Registration Date
Assignment of Rents 598546557
Add another related instrument
Type of Mortgagee Institution L% Correspond with?  Mortgagee
Are we obtaining a
Mortgage Loan No. 3568754561 . v
848 discharge statement? | Yes Vv
Collateral mortgage? No v
Amount Payable to
. ) 0.00
discharge this 3 G
mortgage
Discharge is to be v
registered by mortgagee
Undertaking Status  Qutstanding v
o]
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| REQUESTING PAYOUT STATEMENTS CONT.
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STEP #4:
Enter in the
Mortgagee
contact and

details

When being certain is everything

Existing 1%
Bank of Mo...

discharge this
mortgage

Discharge is to be
registered by

Undertaking Status

gE—
Mortgagee(s)

@ Mortgagee

Lender's RE:Line

Include Authorized
Signing officer?

Contact Information

Attention

mortgages

Outstanding

Bank of Montreal

Add New Mortgage

STEP #5:
Select “Request Payout Statement”

I|:> Request Payout Statement

9 —

Bank of Montreal

Nfy ¥

Mortgage Discharge
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| REQUESTING PAYOUT STATEMENTS CONT. Dye &

Durham

X
Assyst Payout Request Submission

STEP #6:
[ ) ] < :: Select the purpose of the
Purpose of the payout? | Property Sold/Own Resources value W e

payout request from dropdown

i i menu of options
Acknowledgement of Consent” | Yes W o

@ If the payout statement being reques(E
branch and cannot be d
penalties if applicable f
your client's branch for

or a refinance where the pre-existing lender and new lender are the same, the payout request must be processed at the
STEP #7- equests submitted through Assyst are assessed as a full discharge and will include all prepayment
Select “Yes” to confirm that you have finance payout statements are calculated correctly, please follow the existing process and contact
received consent from the mortgagor
to submit a Payout Request on their
behalf

Submit Request Cancel
Z's
STEP #8:

Select “Submit Request”
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| REQUESTING PAYOUT STATEMENTS CONT. Breham

Cancel Payout Statement

Mortgagee(s)
If successfully sent, the payout status
will be updated to reflect “Payout Payout Status: Payout Request Sent _§ O
Request Sent”
) Mortgagee Bank of Montreal @ =

Click the paper clip

| icon to view a copy

Lender's RE:Line Bank of Montreal REQUEST FOR «
PAYOUT STATEMENT / of the “Request For
Payout Statement”

Include Authorized

Signing officer? N/y
Dot crealed: March 12, 2002
" Irdsrest fo b dcohargsd
Contact Information
Regishered Lender: Bank of Monin=al
Attention Mortgage Discharge P— MO .

Datalic

Property addnss - 277 Dundas E%, , London, Of, NSA THT,

Property identfication: Preparty I {PIN, PID, LIMNC} - 023000153
Tiiee risll fiifrdsar

Lagal Daberistion - PTLT &, &AW DUNDAS STREET, PART 1, 3506070 | LONDOH
Previous Somowers: Betrerwas )
Larry Donohue end Caiharine Donohus

Comment bo lendar

Type Full Discharge

Regishered Amount 000

Startement required for: 25 March 2022

FR=aszon for payout Cizcharge

staterment

Morigage type Comentions

DOC_DS_S0M_ 00 i IR0
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PAYOUT STATEMENTS

I Dye& I When being certain is everything dyedurham.com



| VIEWING PAYOUT STATEMENTS
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E&BJ Umty | Matter

g Messages

O Al © Unread

S Opportunities  Contacts Integrations

UnityC Events Messageso ’ @ @ @ 9 ®michael.l€-dn§dy.,.v

Once the Payout Statement is available
you will receive a new message in the
“Messages” anchor

All Categories
Subject Date/Time Category
Update to Payout Statement Request from -
Assyst. - Gmail mtg to TD Mortgage Corporation;  Mar 18 2022 04:00:19 PM Payout Statement

1 Toronto St, Toronto; Our File No.MDI-1

statement received

Select “Open Matter” I|=>

The Payout Statement's status has been changed to: Certified payout

(O Mark this message as Read
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Dye &

| VIEWING PAYOUT STATEMENTS CONT. Durham

ED&:DJI Unity Matters Opportunities Contacts Integrations UniityC Events \'Iessageao | E @ @ QI @I’HIEHHEL[EH @dy... ~
aws-3.0-1 reProd R

g Messages [E] MORTGAGE {ON) *
MDI-1
Gmail
= = Add Not 5
Existing Mortgage(s) T | ctichey hiotes
Overview
Matter Opening Add New Mortgage
Mortgagors Existing 1% Existing 2" Existing 3
Other Solicitor Bank of Mo... Bank of Mon. .. Bank of Mon...
Property,/Teranet Connect -
Compliance Go to "Existing w isto  beDischarged ~
Existing Mortgage(s ”
g Mortgage(s) Mortgage(s) tab L. 100000000 Mortgage Reg. Date 26 J 02 2021 i
New Mortgage = 1 of Matter S
Condo Corporation ruments
Instrument Type Registration Number Registration Date

Fire Insurance

Requisitions v

Undertakings R
Add anocther related instrument &

Supplemental Tasks

Statement of Account Type of Mortgagee  Institution e Correspond with?  Mortgagee ~
Trust Ledger _ . S - Are we obtaining a "
Ex t Affidavit RicHiRsasg e e i discharge staternent? ¥/n ~
ecunons davits
Forms Collateral mortgage? Mo ~
Document Production Amount Payable to
discharge this $0.00 G
Matter Documents mortgage
Notes Discharge s ta be o The paper clip icon
registere:
Title Insurance E & opens the Payout
Undertaking Status Outstanding ' Statement
Cancel Payo nt
Mortgagee(s
The “Payout Status” will update
confirming that the Payout Statement Payout Status: Certified payout statement received Import Data % @
@ has been received I @ =
Lender’s RE:Line Bank of Montreal
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| VIEWING PAYOUT STATEMENTS CONT.
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E&BJ Unity’

=R

]

MORTCAGE (ON x

MDE-1
Gmail

Matter Documents

Overveew

Matter Opening

Mortgagors
Other Solicitor
Property/Teranet Connect [:]
Compliance

Existing Mortgage(s) =~ 3

New Mortgage = 1 O - DOC DiS REOD

Fue Insurance

Matters Opportunities Comtacts

Integrations

]

yC Events

Add Note

We're here to help. j

B @ 8 © @ micdecicrsdy..

L

The Payout Statement is also
viewable from the “Matter
Documents” tab

Borrower Information

Requestor Information

nd Drop your files here to upload

Type User
Assyst Real a
Estate A

MGL

e

Mortgage Number: 3554620
(in all correspondence please quote this mortgage number)

Property Address:
WINNIPEG R3Y 1P8 MB CAN

Statement Date: 15/Feb/2022

Yous Current Mortgage Tems

Type of Mortgage Product 3 year variable rate open
BMO Prime Interest Rate 2450%
Your Premium/Discount 1700%
Your Variable Interest Rate 4150%
Your Maturity Date 01/Apr/2024
Balance of Mortgage
Current Balance of Morigage $236,783.22
Plus Interest to 20/Feb/2022 (inclusive) $538.12
Less 0 payments to be made 50.00
MIGVO1 G 2021) february 16, 2022 Page 1013
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| IMPORTING PAYOUT STATEMENT DATA

Dye &
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E&QJ Umty g

g Messages

Overview

Matter Opening
Mortgagors

Other Solicitor
Property,/Teranet Connect
Compliance

Existing Mortgage(s) =3
New Mortgage =1

Condo Corporation
Fire Insurance
Requisitions
Undertakings
Supplemental Tasks
Staterment of Account
Trust Ledger
Executions Affidavits
Forms

Document Production
Matter Docurnents
MNotes

Title Insurance

Matters Opportunities Contacts Integrations UniityC Events Me: 55.35&‘50
[§] MORTGAGE {ON) x
MDI-1
Gmail
Existing Mortgage(s)
Existing 15 Existing 2™ Existing 3™
Bank of Mo... Bank of Mon. .. Bank of Mon...
STEP #1: be Discharged ~
UE e bt ”
Go to “Existing Mortgage(s) Ry -
tab of Matter

Instrument Type

Registration Number

Registration Date

| E @ @ 9 @ michael.lea

Add Note
Sticky Motes

Select Status s

Add New Mortgage

26 ; o2 sz2021 BB

Add another related instrument

w Correspond with?

Are we obtai a
discharge statement?

Type of Mortgagee Institution
Maortgage Loan No. 07TO515826
Collateral mortgage? No ~

Amount Payable to
discharge this

s0.00 G

mortgage

Discharge is to be
registered by

Undertaking Status Outstanding

Mortgagee(s)

@ Mortgagee Bank of Montreal

Payout Status:

Certified payout statement received

Mortgagee ~

¥in w

STEP #2:
Select “Import Data”

Import Data

® O

@ =

Lender’s RE:Line Bank of Montreal
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| IMPORTING PAYOUT STATEMENT DATA CONT.
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Import Confirmation

Performing an import of the Payout Statement information will
o select the Use Mortgage Payout Calculator checkbox
o overwrite the

o Amount Payable to Discharge,

o Payout Date

o Per Diem Interest.

Do you wish to Continue?

STEP #3:
| Select “Yes” : : No

INFORMATION

Assyst Data Imported

STEP #4:

The data from the Payout “
Statement will be imported

into Unity. Press “OK”

When being certain is everything

Strictly private and confidential for discussion purposes only / 18



CANCELLING PAYOUT
STATEMENT REQUESTS

I Dye& I When being certain is everything dyedurham.com



| CANCELLING PAYOUT STATEMENT REQUESTS

When being certain is everything

Dye &

Durham

STEP #1:

Mortgagee(s) Select “Cancel Payout Statement”

Q) Mortgagee  Bank of Montreal

Lender's RE:Line Bank of Montreal

Include Authorized ,
Signing officer? Ny ¥

Contact Information

Attention  Mortgage Discharge

Payout Status: Payout Request Sent % @

Cancel Payout Statement

Q =

Cancel Payout Statement Request

I
Reason for Payout Request cancellation? Transaction fellthrough| <
L

STEP #2:
Enter the reason for the payout
request cancellation

STEP #3:
Select “Submit Cancellation”

Submit Cancellation Cancel
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CANCELLING PAYOUT STATEMENT REQUESTS CONT.

Request Payout Statement

Mortgagee(s)
The “Payout Status” will
update confirming that the Payout Status: Payout Request Cancelled % @
request was cancelled
[+

® Mortgagee Bank of Montreal

Lender's RE:Ling Bank of Montraal

Include Authorized Niv W
Signing officer? ™Y

Contact Information

Attention  Mortgage Discharge
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| VIEWING PAYOUT STATEMENT REQUEST HISTORY Durham
Existing Mortgage(s) AddNote s = SelectStatus v
Add New Mortgage
Existing 1%
Bank of Mo...
Mortgagee(s) Cancel Payout Statement
Payout Status: Payout Request Sent % G‘
Click the clock icon to
® Mortgagee  Bank of Montreal @ — view the “Payout
Request History”
Lender's RE:Line Bank of Mantreal
Include Authorized s
Signing officer? My v
Contact Information
Attention Mortgage Discharge a
. X
Payout Request History
e Payout Statement Request ID: 14216
Payout Status: Certified payout statement received March 18, 2022 03:58PM BEMO PS MB conventional rev.pdf
Payout Status: Payout Request Sent March 18, 2022 03:39PM DOC DIS REQO (A) v1.pdt
A link is available for
Close
each Assyst Real Estate
document to be able to
view them
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